TABLE OF CONTENTS

SAFETY POLICY STATEMENT ... e e e s e e s e s e e e e 6
INJURY & ILLNESS PREVENTION PROGRAM .....coiiiiiiiiiiiiiii ittt 7
CODE OF SAFE PRACTICES ...ttt e e e 26
General Safe PracCliCes ... 26
HAZARD SPECIFIC CODE OF SAFE PRACTICES ......ooveiiiiiiiiiieeiieiiiieieeeeveveeeeeeeeeaeeeeenneneeeeees 28
General Work ENVIFONMENT ... 28
Personal Protective Equipment & CIOthing .........ccoooiiiiiiiiii e 28
LA = LT = Y2 PR 29
FI00r & Wall OPENINGS ...t e e 29
SHAIrS & SHAINMWAYS ...ttt e e e e e e e e e e e e e e e e e e 29
Elevated SUIMACES ... .. et e et e e e e e e e e e e e eeeaaan e e e e eeeeeeenees 30
1 U T o g o | (=TT RSP 30
1 9 T Yo £ PO EEEPRRPN 31
0 = ][ = o o = TSP 31
Hand TooIs & EQUIPMENT ... e e e e e e e e e e e eeeeenees 32
Portable (Power Operated) Tools & EQUIPMENt ..........o.uiiiiiiii e e 32
Abrasive Wheel EqQUIpMeNnt GIINAErS ........oooiiiiiii e e 33
MAChINE GUAITING .....uuiieeeee e e et e e e e e e e e e e e e e e ee e e e e e e e e eeeeesssnnnaeeeaeaaaaasrnns 33
Overhead High-Voltage LiNeS .........coooiiiiiiiiiiiii e 34
=T or (g o= | PP 35
Lockout Tagout: Control of Hazardous ENergy ... 36
Welding, Cutting & Brazing ........ooouuiiiiiii e e e e 37
N oA = [ LT 38
Compressors & COMPIrESSEA Al ......u..e e e e e e e e e e e e e e e eaa s 39
CompPressed AIF RECEIVETS ..o et e e e e e e e e e e e e e e eeeennnnnnn s 40
Compressed Gas & CYIINAEIS ........cooveiiie e et e e e e e e e e e e e e 40
Material Handling ... e 41
Hoist & Auxiliary EQUIPMENT.........ee s e e e e e e e e e e e e e e e eeaeeees 41
L7 = 1 S EEEUURURR 42
Industrial TruCKS = FOTKILS .......uueeiiiiiiiiiie e e eene 42
Environmental CONrOIS ... ... e e e et a e e e e e e e eeeeeees 43
Control of Harmful Substances by Ventilation...............ooo i, 44
Flammable & Combustible Materials............ .o e 44
=3 o (o] (=T o 1o o PP 45
Hazardous Chemical EXPOSUIES .......ccooiiiiiiiiiie e e e e e e e e e e eeeaeenees 46
Hazardous Substances ComMmUNICALION ............iiiii e eeeeeeeanes 47
Transporting Employees & MaterialS ............oeiiiiiiiiiiiiiiiiiii e 47
Emergency ACHON PIan ........ .ot ean e aaae 48
11T o3 o] o @] o (o ) PO 48
= o To] o o1 TSP 49
Back & LiftiNg SAfEY ... e 49
(i [0 T U] (=TT 0] o [PPSR 50
IMAEEIIAI STOTAGE ...ttt 52
ComMPANY VENICIES ...t ettt e e e e e e e e e e e e e e e e e e e e e e e eaennan s 53
B2 L1121 o 53
U 1Y [ o T PSRN 53

Page 2 of 513

[Company Name] — Accident Prevention & Safety Manual



WOrKing iN the COld........ooiiiiiiiiiiieeee ettt e e e e 54

Working iNthe HEat....... oo e e eaa e 54
SUN EXPOSUNE. ...ttt oo e e e e e e e e e e e e e eee e e e e e e eeeeeeeeaneaaaeeeeeeeenennnnnnns 55
WL WRATNET ...t e e e e e e 55
GENERAL SAFETY POLICIES & PROGRAMS ...ttt snnennnnnnnes 56
Hazard Identification & RiSKk ASSESSMENT.........uuui e 56
15T o= o3 1T o - 62
(= V2= 1o [ =T oY o (] o RPN 65
1] Q7 0] o1 ] PSSP 66
Standard WOrk ProCEAUIES ...........ceiiiiiiiie ettt et 67
Safety TraiNiNg .......oooi i 71
Incident & Accident REPOMING .......uuue i e e e 74
Incident & Accident Investigation/FOHOW-UD .............uiiiiiiiiiiii e 76
ACCIAENT SEALISTICS ...ttt e s e e e e 78
Access to Employee Exposure & Medical RECOIdS...........ouuueiiiiiieiiiic e 79
Modified WOrK Program .........ooueiiiiioe e e e e e e e e e e e e e e e e e e eeaaaaa e e e e e e eaeennnnes 89
ENgiNeering CONIOIS........... e e 93
Equipment Preventive Mainte€nanCe...............oooiiiiiii i 94
PUrchasing CONTIOIS ...t nne e 95
SAfElY REWAIAS ... ..o ettt e e e e e e e e e e e e e e e e e aaeeeeraranaaa 96
Safety Performance ASSESSMENT.........ccoiiiiiiiiiiiii e 98
LI LT e O 10 Y USSP 101
Drug & AICOhOIl Free WOrKPIACe ..........uu e 102
Workplace Violence Prevention .......... ..ot 106
DiISCIPHNAIY PrOgram ... .. e e e e e 113
Employee Evaluation Program............ooooeiieiiiiiiii et e e e e e e annnas 117
Short Service Employee (SSE) ......ooooiiiiiiiiii 121
CONTRACTOR SAFETY MANAGEMENT ..o 123
S I I |5 PP 130
BLOODBORNE PATHOGENS .......ceeeiiiiiiiiiieiiiiiieieeeieeeeeeeeeeseseeeseeeeeeeeesseeeesesseeseeeessessnssseennnssnees 134
PERSONAL PROTECTIVE EQUIPMENT ....ooiiiiiiiiiiieeeee ettt e e e e eeeeeeeeeeeeeeeeeeee e 153
FALL PROTECTION - CONSTRUGCTION.......ctiiiiiiiiiiiiieiiiieiieeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeees 166
HAZARD COMMUNICATION ....eeteeeeeieitieeeeeteeteeeeeesaeeeeeeeeeseseeeeseeesseseaeseeesssssssssessssssssnnnesnnsnnnnnes 176
N IS I s 1 PP 186
OO I I TS I I = 190
ELECTRICAL SAFETY ..eeieeieieiitiitttettiititteeeeeaeeeeeaeeeeateseeaeeeesseseese e e ettt e e e sttt e s s e e e sssessseeeesneensee e 194
ASSURED GROUNDING CONDUCTOR ...t e e e e 223
LOCKOUT TAGOUT: CONTROL OF HAZARDOUS ENERGY .......cuuuiiiuiiiiiiiieeniiiiiieeeennneeeenee 227
FIRE PREVENTION & SAFETY ..ottt ettt ettt e e e ettt e e e e aeseeeeeeeeaeeeeeeeeeeaeeeeeees 236
EMERGENQCY ACTION ...oiiiiieiiiiiiiteteetiuitteeeeeaeeetaeeeeeaaeeeessseesesessssesessssesssseessssssssseesssssssssenssnssnnes 242
HAND & POWER TOOLS ...ttt e et e e e e et et eeeaeeeeeeeeeeeeeseeeeeeeeeeeeees 251
LADDERS. ...ttt ettt ettt ettt ettt ettt ettt ettt e ettt eee et e ettt eeeeteeeeeeeeeeeeeeeees 258
SCAFFOLDS ... e 261
o I I SRR 278
HEAVY EQUIPMENT ...ttt ettt e e ettt e e e e e e et eeeeeeeeseeeeeeeeaeseeeeeeaaaeeeeeeeeeeens 284
MOBILE EQUIPIMENT ...ttt ettt ee ettt e ettt e ettt e ettt s s e e et s s seeeeseeeeneee e 288
MOBILE CRANES ...ttt ettt ettt e e e ettt et eeeeaeeeeeeeeeeaeeeeeaeaaeseeeeeeaaaeseeeeeneaeeeeeees 297
RIGGING EQUIPIMENT ...ttt ittt ee et eet ettt e ettt e e ettt s e e ettt s eseeeesneeene e 312
FORKLIFTS: INSPECTION & SAFE OPERATION ......ouviiiiiiiiiiiieiiiiiiieieeeeereeeeeeeeneeenneeeennnnnenes 319

Page 3 of 513

[Company Name] — Accident Prevention & Safety Manual



WELDING, CUTTING & HOTWORK ...t 337

COMPRESSED GASES ... .o 354
CONCRETE & MASONRY CONSTRUCTION ... 365
STEEL ERECTION . ... e e 373
DRIVING SAFETY .oeeeeieiieiieitieeeee ettt ettt ettt e e ettt eeeeseeeeeeeeeeseaeeeeaeeeaeeeeeeeaaeseeeeseaaeeseneenneaeeeeeees 387
DEFENSIVE DRIVING MANAGEMENT ..ottt ettt e e e ee e e e e e eeees 394
JOBSITE VEHICLES, TRAFFIC CONTROL, BARRICADES, & WARNING SIGNS SAFETY..397
ENVIRONMENTAL MANAGEMENT PLAN ....ooiiiii ittt ettt e e e e e eeeeeeeeaeas 400
EROSION CONTROL PLAN ....oeiiiietitiitieeee ettt eee ettt eeeeeaeeeeeeeaaeaeeeeeeeaeesaeeeeeeaeeseeeeeeeeeeeeneeeeeees 404
FORMS & CHECKLISTS ...ttt ettt e e ettt e e e e e e et e eeeeeeeeeeeeeeaeeeeeeeees 406
Notice of Access to Employee Exposure & Medical Records ..........ccooooiviiiiiiiciiiiiiennieeees 407
Employee Request to Access to Medical ReCords...........ooovviiiiiiiiiiiiiiii e 408
Safe WOrK Permit ... ..o e e e e e e e e e e e e e e e e e e e eeennnn s 409
Hazard ASSESSMENT FOIM ..ot e e e e eeeeeas 410
Worksite Safety INSPeCtion FOIM .........oouiiiiiiiii e 411
Worksite Safety INSPection FOMM ........eee i 412
Equipment/Vehicle Inspection Checklist ... e 413
Hazard REPOI FOIM ... .ottt et e e e e e e 415
Worksheet for Identifying Regulatory Requirements ... 416
JOb Procedure WOTrKSNEET..........o.uiiiiiiiiiiiiieiieeee ettt e e ee e e e 417
Sample Standard Work ProCedure......... oo 418
DT ETo] o] T =N =] oY URRRRPPUPIt 419
Disciplinary Action - Notice of Safety INfraction..............cccoouui s 420
Policy / Regulation VIiolation..............cooiiiiiiecie e e e e e e 421
EMeErgency CONtACES ... ... 422
Basic Emergency & Post-Emergency ProCedures ...........coooooiiiiiiiiiiiiiin e 423
New Employee Safety Orientation Checklist ..o 424
New Employee Orientation Acknowledgement FOrm ... 425
Checklist for Developing an On-the-Job Training Program ..., 426
On-the-Job Training RECOrd FOIM .......uuuuiiii e e e e e e e e eeeeannanas 427
General Safety Meeting AgeNda .........cooo i 428
Pre-Job Safety Meeting AQENa .........ccooiiiiiii e e a e e e e 429
Initial Pre-Job Safety Meeting Checklist & Record FOorm............ccccuviiiiiiiiiiee 430
Safety Meeting FOMM . ... e e e e e e e e e e e e e e e aeseannnas 432
Supervisor's Report of INjury or HINESS.........coooviiiiiiiiiiii e 433
Supervisor's Report of INJUrY/EXPOSUIE .........ccooiiiiiii e e 434
Employee's Report of INJUry/EXPOSUIE ..........uuiii e 435
Safety Committee Accident Investigation Report ... 436
Modified Work Policy Statement ........... e 437
Doctor Notification Letter — Modified WOrK..........coooiiii e 438
Physical Capabilities Worksheet — Modified DULY ..........coooiiiiiiii s 439
Job Demands Analysis — Modified DUt ............ouiiiniiii e 441
Modified Work Availability NOtifiCation..............cccouue e 442
Safety Recognition Nomination FOrM.........cccoooiiiiiiiiii e 443
Engineering Safety ChecCKIiSt ........ ... e 444
Company Passenger Vehicle Preventive Maintenance Schedule.................cccoooeviiiiiiiinnnnnn. 445
AV =TT (=T F= T Lot =T o o] o I le] o o 446
Joint Worksite Health & Safety Committee Meeting Report Form.............cccoeiiiiiiiiiiiiiiinnn. 447
Purchasing Standards Table....... ... 448
Page 4 of 513

[Company Name] — Accident Prevention & Safety Manual



SafEty AWAIAS ..o 449

Safety Performance ASSessSmMeENt FOIM..........oooiiiiiiiiii i e 450
SUupervisor SKills CheCKIISt ..........oceeeee e e e e e 452
TrainiNng RECOIM FOIM ... e e e et e e e e e e as 453
Harassment PoliCy Statement........... e 454
Employee Evaluation FOrM ... ... e e 455
Contractor Short-Service Employee FOrm ... 456
Contractor SSE VarianCe FOMM........oooiiiiiiiiiii ettt 457
Task Risk Analysis ChecCKIiSt ..........o..uiiiiiiiiiii e 458
Office Hazard ChecCKIiSt............ooviiiiiii e 460
Worker Fatigue ASSESSMENT TOO .......cooiiiiiiiiiiiiiiiiiieee e 462
Fatigue-Related Incident Investigation Report ..o 463
Personal Protective Equipment - Certification of Hazard Assessment............ccccccoiiiieiiinnes 464
Hepatitis B - Vaccination Declination FOrm ... 465
Employee Consent to Hepatitis B VaCCINe........cccooiiiiiiiiii e 466
Bloodborne Pathogens - Exposure Incident Investigation..............ccccooeiiiiiiiiiiiiie 467
Bloodborne Pathogens - Post-Exposure Evaluation and Follow-up Checklist ...................... 468
Hazard Communication - List of Hazardous Substances.............coooiiiiiiiiiiiiii s 469
Request for Material Safety Data Sheet (MSDS) .......cccoooiiiiiii e 470
Lockout Tagout SChEAUIE ............coiiiii e e et e e e e e e e eeeeas 471
Procedure for Lockout Tagout REMOVAL........... i 472
Periodic — Annual Observation of Lockout Tagout Program ............cccooeiiiiiiiiiiiiiieiieeeeeeees 473
Annual Lockout Tagout Administrative REVIEW .................uuuiiiiiiiiiiiiiiiie e 475
Scaffolding Inspection CheCKIiSt............ oo e 476
Forklift Operator’s Daily Forklift Inspection Report...........coooo oo, 477
Maintenance Department Monthly Forklift Inspection Record................ccooooiiiiiiii e, 478
Initial Forklift License CertifiCation............oooooiiiiiiii e 479
Re-Evaluation Forklift License Certification..............ccooou s 480
Aerial Lift - Scissor Lift INSpection FOrM ............ i 481
Crane Preoperational Lifting CheckIist............ooooriiiiiiiii e 482
Crane Suspended Personnel Platform Hoist Checklist ..............ccooiiiiiiiiie 485
Crane Pre-Operational (Daily) Walk Around Inspection Checklist ...............cccoooviiiiiiiiiiinnnnnn. 488
Crane Monthly Periodic Inspection CheckIist ... 496
Crane Annual Inspection CheckKIist ............coiiiiiiiiii e 499
o] [TaTe T 14157 oT=Tex 1o T =T oo O USS 507
Welding & Cutting Safety Inspection Checklist ..., 508
HOtWOTK Permit...... e e et e e e e e e e e e e e e e e eaeeenees 512
Welder Maintenance & Inspection REPOrt............oooviiiiiiiiiiii e 513

Page 5 of 513

[Company Name] — Accident Prevention & Safety Manual



