TABLE OF CONTENTS

SAFETY POLICY STATEMENT ... e e e s e e s e s e e e e 5
INJURY & ILLNESS PREVENTION PROGRAM .....coiiiiiiiiiiiiiii ittt 6
CODE OF SAFE PRACTICES ...ttt e e e 25
General Safe PracCliCes ... 25
HAZARD SPECIFIC CODE OF SAFE PRACTICES ......ooveiiiiiiiiiieeiieiiiieieeeeveveeeeeeeeeaeeeeenneneeeeees 27
General Work ENVIFONMENT ... 27
Personal Protective Equipment & CIOthing .........ccoooiiiiiiiiii e 27
LA = LT = Y2 PR 27
STAIrS & STAIMWAYS ..o 28
Elevated SUIMACES ...ttt s e en e 28
EXITING OF EgIESS ..ttt e e 29
EXIT DOOIS ... ettt oo e e e et et et e et e e e et e e e e e e aeene 29
Environmental CONrOIS ... ... e e e et e e e e e e e eeeeeees 29
Control of Harmful Substances by Ventilation...............ooooo i, 30
TN o] (=Yoo o P 31
Hazardous Substances ComMmMUNICAtION ............iiiie e eeeeeeanes 31
Emergency ACHON PLan ... ... e 32

L E=Tex (To] o T @] o (o IS 32
P gOMOIMICS ..ttt e e 33
Back & LiftiNg Safely .....cccooiiieeee e aaaaaae 33
HOUSEKEEDING ... e e e e e e 33
GENERAL SAFETY POLICIES & PROGRAMS ...t 36
Hazard Identification & RiSK ASSESSMENt.........ccooi i e 36

T E] o1=Tex (o] o < J PSR 42
HAZAIA REPOIMTING ...t e e e 45
RISK CONTIOL ... st sannnnnsnnnns 46
Standard WOrK ProCEAUIES ... ..ot a e e e e e e e e e eeeennnnnnn s 47

S T= 1 1= 4V I = 1111 e O UURERUPRPPTR 51
Incident & ACCIAENT REPOIMING ......uuuuiuiiiiiiiiitiiiiiii e aaennee 54
Incident & Accident Investigation/FOHOW-UD ..........cooiiiiiiiiiiiee e e 56
oo To L= ) AR £ 1] (o= 58
Access to Employee Exposure & Medical RECOIdS............uvuuiiiiiiiiiiiie e 59
Modified WOTIK Program ... ...t e e 69

[ aTe |1 g =T=T g oY I @] o] =PSRRI 73
Equipment Preventive MaintenanCe............o.u oo 74
PUrChasing CONrOIS.......coooiiiieeee e e e e e e e e e e e e e e e sa b e e eaaaeaeeens 75
Safety REWAIAS........oooiiiii 76
Safety Performance ASSESSMENT ............ oo e 78
TrAINING COUMSES.....ceiiiiiiiiiiiiiee ettt ettt ettt et ettt ettt e e et ettt et e e e eee et eeeeeeaeeeeeeeeeeseeeees 81
Drug & AICONOI Free WOrKPIACE ......cooeeeeeeeeee e e e e e e e e e annees 82
Workplace VIiolenCe Prevention .......... ..o e 86
DT EsTod o] [T =TV md 0o | =T o o SRR 93
Employee Evaluation Program........ ... e 97
S 3 I Y |5 PP PP 101
BLOODBORNE PATHOGENS .......cooi ittt ettt e e e ettt eeeeaeaeeeeeaeaeeaeeeeeeaaeeeeeeeeees 105
MEDICAL WASTE MANAGEMENT ..ottt ettt e e e e et ee e e e aeeeeeeeeeeeeens 124
Page 2 of 306

[Company Name] — Accident Prevention & Safety Manual



IMEDICAL X-RAY ittt e e e e e e e e e e e e e e e e e e e e e e e e aaes 128

TUBERCULOSIS EXPOSURE ... 140
SAFE PATIENT LIFTING ... e e e a e e e 158
PERSONAL PROTECTIVE EQUIPMENT ....ooiiiiiiiiiiiiieie ettt ettt e e ee e e e 161
N = o B o | PR 174
HAZARD COMMUNICATION ...ttt teettteeeeeaeeeeteeeeesseeteeeeeeseeesseseeesssssseseeessesesseeeesnnenseeees 176
HAZARDOUS DRUGS ..ottt ettt et eeeaeeeseesaeseeeesesssssseeesssssssseeessssssnsnnennsnnnnnes 186
WASTE ANESTHETIC GASES ... . 193
ELECTRICAL SAFETY ..ottt eeeteteeeeeeeeeeeeeeeaseeesseeeessssssseeeesssssssseeesssssssseeessssssnsnnennssnnnnes 196
LOCKOUT TAGOUT: CONTROL OF HAZARDOUS ENERGY .......cuuuiiiuiiiiiiiiieniiieiineeennienennee 223
FIRE PREVENTION & SAFETY ..ottt ettt ettt e e e ettt e eeaaeeeeeeeeeaaeeeeeeeeeeaeeeeeees 232
EMERGENQCY ACTION ...oeiiiieeiitiiiiiteeiieitteeeeeaeeeeaeseeeaasesesseeesesessssesessssesseseessssssssseessssssssseesssssnnes 238
FORMS & CHECKLISTS ...ttt ettt e ettt e e e e e e eeeeeeeeeeeeeeeeeeeeaeeeeeeeeeeeeeeeeees 247
Notice of Access to Employee Exposure & Medical Records ..........ccccooeeiiiiiiiiiiiicii e, 248
Employee Request to Access to Medical ReCOrds...........ooooveiiiiiiiiiiiiiii e 249
Worksite Safety INSPection FOMM ........eee i 250
Hazard Report FOMM ... e e e e e e e e et e e e e e eeeas 251
Worksheet for Identifying Regulatory Requirements................ccioiiiiiiiiiicccciiiee e, 252
JOb Procedure WOIKSNEEL ..o e e e s 253
TSl o] 11 = e o] T USRI 254
Disciplinary Action - Notice of Safety INfraction..............ccccouuii e 255
Policy / Regulation Violation.............ccooiiiiiiiiie e e e e e e 256
EMeErgency CONtACES ... ... 257
Basic Emergency & Post-Emergency ProCedures ...........cooooiiiviiiiiiiiiiin e 258
New Employee Orientation Acknowledgement FOrm ............cccoooiiiiiiin s 259
Checklist for Developing an On-the-Job Training Program ..............cccovvviiiiiiiieeeecceeeee, 260
On-the-Jdob Training Record FOrM ... 261
General Safety Meeting AQENda ............ouiieiiii e e a e e e e 262
Safety Meeting FOIM ... 263
Supervisor's Report of INJury Or HINESS.......coooiiiiiiiiiee e 264
Supervisor's Report of INJUry/EXPOSUIE .........coceeiiiiiiee e 265
Employee's Report of INJUrY/EXPOSUIE .........ueeiiiiiieiee et e e e e e e e e eeannes 266
Safety Committee Accident Investigation Report ... 267
Modified Work Policy Statement ... e 268
Doctor Notification Letter — Modified WOrK...........coo e e 269
Physical Capabilities Worksheet — Modified DUty ............cooiiiiiiiiiiiie e 270
Job Demands Analysis — Modified DULY..........c.eiiiiiiiiiiiiiii e 272
Modified Work Availability Notification................coooiii e 273
Safety Recognition Nomination FOIM...........oooiiiiiiiiiii e 274
Engineering Safety ChecCKIiSt ..........cccooiiiiiiiei e eeeaaees 275
Joint Worksite Health & Safety Committee Meeting Report Form.............ooooviiiiiiiiiiiiiiinnnn. 276
Purchasing Standards Table...........ccoooiiiiiieie e e 277
SafEty AWAIAS ..o 278
Safety Performance ASSessSmMeENt FOIM..........oooiiiiiii oo 279
SUupervisor SKills CheCKIISt ..........ooeeee e e e e 281
TrainiNng RECOI FOIM ..o e e e et e e et e e e e e e e as 282
Harassment PoliCy Statement........ ... e 283
Employee Evaluation FOrM ... e e 284
Task Risk Analysis ChecCKIiSt .............eiiiiiiiiiii e 285

Page 3 of 306

[Company Name] — Accident Prevention & Safety Manual



OFffice Hazard CheCKIISt ... ..o e e e e 287

Latex Allergy CheCKIISt..........oouei e e e e e e e e e e e e e e e e enennes 289
Personal Protective Equipment - Certification of Hazard Assessment............cccccooeeiieei. 290
Hepatitis B - Vaccination Declination FOrm ..., 291
Employee Consent to Hepatitis B VaCCINe........ccoooiiiiiiiiie e 292
Bloodborne Pathogens - Exposure Incident Investigation.............cccccooeiiiiiiiiiiii 293
Bloodborne Pathogens - Post-Exposure Evaluation and Follow-up Checklist ...................... 294
Tuberculosis Health Care Worker ASSESSMENT.........ccoiiiiiiiiiiiciee e 296
Tuberculosis Site APPraiSal.........oouueeuiiii e e 297
Tuberculosis Information on PPD SKin TeSt........ouviiiiiiiiee e 298
Tuberculosis PPD Skin Test Consent FOrmM ........... oo 299
Hazard Communication - List of Hazardous Substances...........cccccovcie i 300
Request for Material Safety Data Sheet (MSDS) .......cccoooiiiiii s 301
Lockout Tagout SChEAUIE ............coiiiii e e e e et e e e e e eaeeeas 302
Procedure for Lockout Tagout REMOVAL........... i 303
Periodic — Annual Observation of Lockout Tagout Program ............cccoooiiiiiiiiiiiiiiee e, 304
Annual Lockout Tagout Administrative REVIEW .................uuiiiiiiiiiiiiiiiie e 306

Page 4 of 306

[Company Name] — Accident Prevention & Safety Manual



